suLD Alcohol & Drugs Policy January 2025

Company procedure on drugs and alcohol

o Employees are expressly forbidden to consume alcohol when at work or to bring it onto company
premises without prior management permission. Any breach of this rule will result in disciplinary
action being taken that is likely to result in summary dismissal.

o Employees who misuse drugs which have not been prescribed on medical grounds will, in the
absence of mitigating circumstances, be deemed to be committing an act of gross misconduct
and will thus render themselves subject to the company’s disciplinary procedures. This also
applies to employees believed to be buying or selling drugs or in possession of unlawful (i.e. un-
prescribed) drugs.

e If an employee is known to be or strongly suspected of being intoxicated by alcohol or drugs
during working hours, the Managing Director or nominated deputy should make arrangements for
the employee to be escorted from the company premises immediately, pending further
investigation.

e A Manager who feels an employee’s unsatisfactory performance may be drug or alcohol related
will at the first instance assess the ability of that person to work safely and act accordingly. The
nature of work they do will be a significant factor in this assessment and may result in the person
being removed from the workplace in the interests of safety.

Safeguards when dealing with drugs and alcohol problems

It should be made clear that the company is aware that a person suffering from these problems will be dealt
with fairly.

The company realise that: -

e Absence for treatment and rehabilitation will be regarded as normal sickness
e Relapses may occur

e The policy will be monitored with consultation with employees and safety representatives

Drug misuse awareness

All Managers and staff will be made aware of the effects of alcohol and drug misuse. All employees should
also be made aware of the company procedures and information through notices, posters and leaflets will be
made available. All employees are encouraged not to cover up for employees with a drink or drug problem
but to recognise that collusion represents a false sense of loyalty and will, in the longer term, damage those
employees. Individual advice should be sought, confidentially through the management structure of the
company, the policy details this procedure. External advice and information can be obtained through local
organisations dealing with drugs and alcohol abuse.
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